Social Republic of Vietnam
Independence – Freedom – Happiness
---------ab---------
SALARY CONFIRMATION LETTER
 
Dear Board of Directors of <Company name>.............................................................................
My name is ....................................................................................................................................
DOB:..................................................................................................................................................
ID Number:........................ Issued date:......................... Issued place:............................................
Permanent Address:........................................................................................................................
Temporary Address:.......................................................................................................................
Home phone:.......................................................................... Cell phone:…………………………
Currently working at: <Company name>.........................................................................................
Address:.............................................................................................................................................
Phone:................................................................................................................................................
Department:........................................................................................................................................
Position: .........................................................................................................................................
Type of payment:         £ By cash                                £ By transferring into account
	                                          Month
Type of Income
	Month……..
	Month……..
	Month……..

	Basic Salary
	………………
	………………
	………………

	Fixed Income:
· Telephone
· Lunch
· Experience
· Foreign Languages
	………………
………………
………………
………………
………………
	………………
………………
………………
………………
………………
	………………
………………
………………
………………
………………

	Other income:
· Commission
· Productivity Allowance
· Business Allowance
· Diligence Allowance
	………………
………………
………………
………………
………………
	………………
………………
………………
………………
………………
	………………
………………
………………
………………
………………

	Total Income
	………………
	………………
	………………

	Income Deduction:
· Social Insurance
· Health Insurance
· Unemployment Insurance
· Personal Income Tax
· Labour Union Fee
	………………
………………
………………
………………
………………
	………………
………………
………………
………………
………………
	………………
………………
………………
………………
………………

	Net Income
	………………
	………………
	………………



I am now respectfully writing this letter in order to seek for the confirmation from the Board of Directors () that all the information above is correct.

Purpose: to implement the loan application at Bank Company Limited.
                                                                  ………, day … month … year ……

Confirmation from Company                                               Applicant
(Signature, Full name, Stamp, Position)                          (Signature with Full name)
